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1. Chairs the monthly board meetings.
2. Assigns special tasks to other board members when needed.
3. Assigns work group to review annual community association manager contract before the end of the fiscal year to ensure responsibilities are clearly defined, costs estimates are itemized reasonable, and can be validated.  
4. Approves and signs final contract.
5. Assigns board member to initial review of annual insurance policy.
6. [bookmark: _Hlk192557226]Coordinated information from ACC Board with Legal ‘Chair” to ensure appropriate legal advice is obtained on some proposals. 
7. Reviews the data from the ACC monthly to ensure responses are in accordance with law
8. Participates in the Budget process by attending meetings and providing input when needed.
9. Reviews or assigns another Board member for annual financial review and audit reports, permit, and inspection reports, etc.  (what other things), bids. 
